Vacancy Announcement from www.usajobs.gov .  Please see the web site and read the entire announcement.

Vacancy Announcement Number: NCDE12589426589124D
Title: Test Administrator, GS-0303-04
Organization: U.S. Military Entrance Processing Command, Davenport, IA
Closes: Monday, January 30, 2012
Who may apply: United States Citizens
Duties: 

Administer written and computer based tests in the local commuting area of this announcement and up to a 100 miles radius 

Maintain security and inventory of test materials.

Pick up and returns controlled test material at designated storage sites.

Ship test material in accordance with regulations.

Conduct advance coordination and inspection of test sites when possible.

Review applicant test admission forms to ensure that only authorized participants are testing.

Qualifications: 
General experience is progressively responsible clerical, office, or other work that indicates ability to acquire the particular knowledge and skills needed to perform the duties of Test Administrator. Examples of qualifying general experience include reading instructions, greeting visitors, and filing.

Education Substitution: Must have completed two (2) full academic years of undergraduate level education beyond high school which equipped you with the knowledge, skills and abilities necessary to perform the duties of this position. If you answered "Yes" to this question, you must submit transcripts with your application package.

POC: 

Central Resume Processing Center 
Phone: 410-306-0137 
Email: applicanthelp@conus.army.mil

