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NCBG10387547


DEPARTMENT OF THE ARMY
Vacancy Announcement Number: NCBG10387547

Opening Date: July 19, 2010

Closing Date: July 28, 2010

Position: 

Paralegal Specialist, GS-0950-07/9/11

Salary:
$38,790 - $74,628 Annual

Place of Work: 
U.S. ARMY SUSTAINMENT COMMAND, OFFICE OF COMMAND COUNSEL; ROCK ISLAND, IL

Position Status: 
This is a Permanent position. -- Full Time 

Number of Vacancy:
1

Duties: You will receive assignments to develop skills and gain experience for target grade level of GS-11. At the full performance level you will be able to exercise discretion and independent judgment in administration of the Command Freedom of Information Program (FOIA), Privacy Act Program, and various Claim Programs. Researches statutory law, case law, and regulations and drafts documents. Receives fact-finding, research, and analysis assignments from a wide variety of clients inside and outside the MSC on a variety of legal subjects. Manage multiple assignments and meets deadlines at each stage of the case. Develops legal arguments. Deal successfully with hostile, reluctant, recalcitrant, and uncooperative parties or witnesses. Responsible for the Ethics program to include the procedures with out-processing and recurring ethics reports to higher headquarters. Conducts discussions & interviews with prospective witnesses, contracting personnel, and other personnel. 

About the Position: ****This position will be filled at the GS-7 or GS-9 level only.**** 

Who May Apply: (Click on Who May Apply) 

  Current Army employees with competitive status (includes Army employees serving on a career or career-conditional appointment). 

  Applicants eligible under Veterans Employment Opportunities Act of 1998 (VEOA) 

  Veterans eligible as 30% Disabled Veterans. 

  Veterans' Recruitment Authority (VRA). 

  Interagency Career Transition Assistance Plan (ICTAP) eligibles. 

Qualifications: Click on link below to view qualification standard. 
General Schedule 
  Applicants can use their education (as noted below) to fulfill the specialized experience requirement OR must have one year of specialized experience directly related to the position. 

At the second lower grade your resume must indicate: 

Ability to prepare legal documents sufficiently based on knowledge of various laws at Federal, State or local levels 

AND 

Knowledge of the application of various laws, principles, concepts and methods of legal research and legal reference sources 

At the next lower grade your resume must indicate: 

Knowledge of statutes, regulations, precedents, and practices sufficient to identify the factual and legal issues and the relevant evidence, and to prepare summaries of precedent cases, interviews, and related case material for the attorney's use. 

OR 

Knowledge of legal reference sources and commonly used legal research procedures and methods is applied in locating, analyzing and preparing reports on pertinent statutes, court decisions, legal opinions, and other legal documents. 

AND 

Ability to prepare legal documents sufficiently based on knowledge of various laws at Federal, State or local levels 

EDUCATION SUBTITUTION EXPLANATION: If you are using your Bachelor's Degree in combination with your Superior Academic Achievement (SAA), your resume must indicate class standing, grade-point average, OR approved an honor society membership. 

  GS-07: One year of experience directly related to the occupation equivalent to at least the next lower grade level; or 1 full year of graduate level education or superior academic achievement; or equivalent combinations of experience and education. 

  GS-09: One year of experience directly related to the occupation equivalent to at least the next lower grade level; or Master's or equivalent graduate degree or 2 full years of progressively higher level graduate education leading to such a degree or LL.B. or J.D., if related; or equivalent combinations of experience and education. 

  The experience described in your resume will be evaluated and screened for the Office of Personnel Management's basic qualifications requirements, and the skills needed to perform the duties of this position as described in this vacancy announcement. 

  Applicants who have held a General Schedule (GS) position within the last 52 weeks must meet the Time in Grade Restriction. 

  Education can be substituted for experience. Review the qualification requirements for specific information. 

  One year of experience in the same or similar work equivalent to at least the next lower grade or level requiring application of the knowledge, skills, and abilities of the position being filled. 

  Must have 52 weeks of Federal service at the next lower grade (or equivalent). 

  Must have 52 weeks of Federal service at the second lower grade (or equivalent). 

  Only degrees from an accredited college or university recognized by the Department of Education are acceptable to meet positive education requirements or to substitute education for experience. For additional information, please go to the Office of Personnel Management (OPM) and U.S. Department of Education websites at - http://www.opm.gov/qualifications and http://www.ed.gov/admins/finaid/accred/index.html 

Other Information:(Click on Other Information) 


  Noncompetitive promotion potential to target grade. 

  Salary includes applicable locality pay or Local Market Supplement. 

  Temporary Duty (TDY) travel is 15 percent. 

  Permanent Change of Station (PCS) allowances may be authorized, subject to the provisions of the Joint Travel Regulations and an agency determination that a PCS move is in the Government interest. 

Other Requirements:(Click on Other Requirements)


  Must be able to obtain and maintain a Secret security clearance. 

  You will be required to provide proof of U.S. Citizenship. 

  Male applicants born after December 31, 1959 must complete a Pre-Employment Certification Statement for Selective Service Registration. 

  Direct Deposit of Pay is Required. 

  Failure to provide all of the required information as stated in the vacancy announcement may result in an ineligible rating or may affect the overall rating. 

  One year trial/probationary period may be required. 

How to Apply: (Click on How to Apply) 

  Resumes must be received by the closing date of this announcement. 

  Self-nomination must be submitted by the closing date. Applicants wishing to withdraw from consideration may contact the Central Resume Processing Center at (410) 306- 0137 or applicanthelp@cpsrxtp.belvoir.army.mil. 

  Resume must be on file in our centralized database. 

  Announcements close at 12:00am (midnight) Eastern Time. 

If your resume is currently in our central database, you may click here to Self Nominate 

Click here to use the Army Resume Builder to create your resume. Follow the instructions in this vacancy announcement to apply for the job. 

Point of Contact: Central Resume Processing Center, 410-306-0137, applicanthelp@cpsrxtp.belvoir.army.mil 
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