Summer Hire for Students at the Rock Island Arsenal Cemetery with the VA 
From www.studentjobs.gov 

Job Title: Temporary Laborer - Student Hire

Department: Department Of Veterans Affairs 

Agency: National Cemetery Administration 

Sub Agency: Rock Island National Cemetery 

Job Announcement Number: NCA-821-10-001SS 

	Salary Range:
	17.05 - 19.90 USD /hour

	Series & Grade:
	WG-3502-02

	Promotion Potential:
	None

	Open Period:
	Tuesday, March 09, 2010 to Monday, March 29, 2010

	Position Information:
	Full-Time  Student Temporary Employment Program.  Summer employment not to exceed 08/28/2010. 

	Duty Locations:
	8 vacancies - Rock Island, IL 

	Who May Be Considered:
	Applications will be accepted from degree seeking students enrolled at least half-time in accredited institutions. 


Job Summary:
To fulfill President Lincoln's promise, 'To care for him who shall have borne the battle, and for his widow, and his orphan' by serving and honoring the men and women who are America's Veterans.  How would you like to become a part of a team providing compassionate care to Veterans?

The National Cemetery Administration honors Veterans with final resting places in national shrines and with lasting tributes that commemorate their service to our nation.  The National Cemetery Administration  serves all Veterans and their families with utmost dignity, respect, and compassion.  Every national cemetery is a place that inspires visitors to understand and appreciate the service and sacrifice of our Nation's Veterans.  For more information about the National Cemetery Administration, visit www.cem.va.gov. 

These positions are located at the Rock Island National Cemetery in Rock Island, IL and the Keokuk National Cemetery in Keokuk, Iowa. The student temporary hires will work as summer laborers performing a variety of manual tasks in connection with cemeterial maintenance and interment functions.   

VA professionals feel good about their careers and their ability to balance work and home life. VA offers generous paid time off and a variety of predictable and flexible scheduling opportunities.

For more information on the Department of Veterans Affairs, go to http://www.vacareers.va.gov/.   

Key Requirements:


U.S. Citizenship 

Must pass pre-employment examination. 


Major Duties:
As a laborer, you will perform a variety of manual tasks relative to maintenance of cemetery grounds - digs and/or shapes graves manually, leveling sides and bottom while observing proper dimensions. Backfills graves manually and assists in the tampering procedures. S/he refills sunken graves, seeds and sods graves as needed. Incumbent mows and trims grass using string trimmers and small push mowers. S/he performs janitorial duties in restrooms and buildings. Incumbent assists in other minor tasks as needed.

* Tour of Duty: Required to work Monday through Friday, to include occasional weekends.  Due to the mission of the National Cemetery, the cemetery cannot be closed for more than 2 consecutive days at any given time.  Additionally, when a Federal holiday falls on a Monday or Friday, staff may be required to work on that holiday or a Saturday.  All staff is required to work Memorial Day and Veteran's Day each year.  Staff will be required to work overtime, weekends and holidays when necessary to meet the needs of the cemetery.  Occasionally staff may be called back to the facility to perform emergency overtime work.


Qualifications:
Your background must demonstrate experience in performing tasks related to grounds, equipment, and/or facility maintenance.

PHYSICAL EFFORT: The work requires moderate effort in maneuvering large vehicles and in hooking up heavy equipment attachments to tractors.  This position requires the incumbent to lift weights up to 100 pounds on a recurring basis.  Items weighing greater than 50 pounds will be lifted with assistance.  Most of the work involves twisting, climbing lifting, bending, crouching, kneeling, leaning, stretching, bouncing, sitting, standing, stooping and carrying.

WORKING CONDITIONS: Works outside in all kinds of weather.  In addition, when operating vehicles, drives in all types of weather and traffic and is exposed to the possibility of accidents. Work is performed both indoors and outdoors in all types of weather.  Incumbent is exposed to heat, cold, wind, dirt, dust, mud, and water in the performance of the duties of this position

EXPERIENCE: A specific length of training and experience is not required, but you must show evidence of training or experience of sufficient scope and quality of your ability to do the work of this position.  Evidence of experience, which demonstrates you possess the knowledge, skills, and ability to perform the duties of this position, must be supported by detailed descriptions of your experience on your resume or OF-612. Applicants will be rated in accordance with the OPM Qualification Standard Handbook X-118C (www.opm.gov/qualifications/x-118c).

Note:  Applicants will be evaluated for this position based on the application package submitted.  To receive consideration, narrative responses addressing each of the following Job Elements must be included as part of the application package.  Be specific when describing your work experience.

SCREEN-OUT ELEMENT:  Your qualifications will first be evaluated against the screen out element.  Those applicants who appear to possess at least the minimal acceptable qualification requirements are considered for further rating; those who do not are rated ineligible and are eliminated.  The potential eligibles are then rated against the remainder of the questions.  

JOB ELEMENTS: Those who meet the minimum level of experience and training for the screen-out element will then be evaluated in each of the following job elements:

1. The screen-out element for this position is: Ability to do the job of a Laborer without more than normal supervision. 

2. Ability to keep work area and tools neat, clean, and in order.

3.  Ability to interpret instructions, specifications and directives.  

4.  Ability to use and maintain tools and equipment. 

 5.  Ability to move easily and operate equipment safely.

Please specify geographic location for which you wish to be considered - Rock Island National Cemetery, Keokuk National Cemetery, or both National Cemeteries.

IN DESCRIBING YOUR EXPERIENCE, PLEASE BE CLEAR AND SPECIFIC.  WE CANNOT MAKE ASSUMPTIONS REGARDING YOUR EXPERIENCE.

You must be a U.S. citizen to qualify for this position.

Applicants for this position must pass a pre-employment medical examination. 

You must be 16 or older at time of appointment.

Applicants must be a current 2009-2010 student or a student who is enrolled for the 2010-2011 academic year.



How You Will Be Evaluated:
Online applicants will be evaluated based upon the responses you provide on the job specific questionnaire that is required as part of the application process for this position.  If you mail your application materials, please answer the job element questions and submit with your application.

Your résumé and/or supporting documentation will be verified. Please follow all instructions carefully. Errors or omissions may affect your rating or consideration for employment.


Screening Questions:
1. Are you currently a student enrolled at least half-time in an accredited institution?

  Yes

  No

2. Please select the work location for which you would like to be considered.

  Rock Island National Cemetery

  Keokuk National Cemetery

  Both locations

3. Ability to do the job of a Laborer without moe than normal supervision.

4. Ability to keep work area and tools neat, clean, and in order.

5. Ability to interpret instructions, specifications, and directives.

6. Ability to use and maintain tools and equipment.

7. Ability to move easily and operate equipment safely.

Benefits:
As a temporary employee, you will earn annual vacation and annual sick leave. Depending on your work schedule, you may be paid for federal holidays.  For more information please visit us at http://www4.va.gov/JOBS/Job_Benefits/benefits.asp.

Other Information:
This announcement may be used to fill one or more vacancies.  Currently six vacancies are projected at Rock Island National Cemetery and two vacancies are projected at Keokuk National Cemetery.
Please specify for which location you wish to be considered.
Relocation (moving) expenses are NOT authorized.



How To Apply:
You may submit your resume for this job online by selecting the 'Apply Online' button at the bottom of this announcement. Please note: your online resume may not be a complete application. Be sure to carefully read this announcement to see if additional information is required and how it should be submitted. If you do not use the online feature, you should send your resume, or Optional Form 612, along with any other required documents to the address shown below. 

To apply for this position, you must provide a complete Application Package which includes:

1.  Your Résumé

2.  Responses to Job Elements

3.  Additional Required Documents (see Required Documents section below - Proof of Enrollment) 

The complete Application Package must be submitted by close of business on the closing date of this announcement. You may mail or deliver your application, or apply online.

MAIL OR DELIVERY:  If you mail your application, the package must be postmarked by close of business on the closing date of this announcement.  Please mail or deliver your application to:  Department of Veterans Affairs, National Cemetery Administration HR Center, 575 N. Pennsylvania Street, Suite 428, Indianapolis, IN 46204.  Applications mailed using government postage or through an internal federal government mail system will not be considered.

APPLY ONLINE:  Click the Apply Online button at the bottom of the USAJOBS announcement to create an account or log in to your existing USAJOBS account. Follow the prompts to complete and submit your application. If you cannot apply online, mail or deliver your application to the HR Office.

Note:  If you apply online, you can return to My USAJOBS (https://my.usajobs.gov/Login.aspx) to see the status of your application.  This feature is only available if you apply online.  

The following documents are required:

-Résumé or Optional Application for Federal Employment (OF-612).
-Responses to the Job Elements
-Proof of enrollment 

High school (going into 10/11/12th grade): 1. Signed letter from counselor with enrollment information and graduation date OR 2. Official transcripts OR 3. Unofficial transcripts that have a school official's signature and date.

High school (graduating senior): 1. Proof of acceptance/enrollment with a memo from the University/College on their letter head OR 2. OFFICIAL bill/receipt from the school.  In addition to 1 or 2, submit your high school transcripts or official high school memo.

Post High School: 1.  Signed letter from counselor/registrar with enrollment information OR 2.  Official transcripts or 3. Unofficial transcripts that have a school official's signature and date.

Use this checklist http://www.va.gov/OHRM/joblistings/applicantchecklist-fws.doc to make sure you've submitted everything!



Contact Information:
	Carmen Rivas 
Phone: (317) 916-3660 
Fax: (317) 822-8039 
Email: NCAHRC@va.gov 
	Agency Information:
National Cemetery Administration
NCA HRC (NCA-821-10-001SS)
575 N. Pennsylvania Street, Room 428
Indianapolis, IN 46204 
US 
Fax: (317) 822-8039



What To Expect Next:
After we receive your complete application package (including all required documents), your qualifications will be reviewed and we will determine if you are qualified.  You will be notified when we make this decision.   If you qualify, you may be referred to the hiring manager for further consideration and possible interview.   You will be notified if you are referred. 


EEO Policy Statement:   http://www.usajobs.gov/eeo

Reasonable Accommodation Policy Statement:   http://www.usajobs.gov/raps

Veterans Information:   http://www.usajobs.gov/vi

Legal and Regulatory Guidance:   http://www.usajobs.gov/lrg
